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JOB DESCRIPTION 

	Job Title
	Instrumental Provision Manager

	Position Number(s)
	[bookmark: _GoBack]New

	Department
	Tri-borough Music Hub

	Section or Service
	School Standards, Children’s Services



DESIGNATION:
	Responsible to:
	Head, Tri-borough Music Hub

	Employees directly supervised (if applicable):
	Hourly-paid tutors (approx. 100)

	Family Tree: 

	
Indicate by means of a diagram the position of job within the organisation or attach an organisation chart. 
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1. JOB PURPOSE:

To develop the standards of children and young people’s instrumental/vocal music-making in the Tri-borough area by supporting the key strategic goals of the Tri-borough Music Hub:

(1) to engage with all schools in the Tri-borough area, in order to reach all pupils and provide them with access to high-quality music education opportunities.
(2) to raise standards and support musical progression for all pupils.
(3) to ensure a broad range of outstanding musical opportunities for pupils, parents and the community.
In order to achieve this the Instrumental Provision Manager will:
a) Manage and lead a team of instrumental (and vocal) tutors in the delivery of high-quality music provision
b) Raise standards in instrumental/vocal music-making both in schools and out of schools
c) Provide specialist support in regards to Instrumental development
d) Provide support to the Head of the Tri-borough Music Hub in the development of all musical learning opportunities and in writing evaluative reports on activity
e) Contribute to the income generation of the Tri-borough Music Hub through school-based (or other) activities (e.g. teaching)


2. DESCRIPTION OF DUTIES:

List key personal duties in order of importance.
             
Tri-borough Music Hub (TBMH) Provision Managers will be responsible for: 
1. Ensuring all pupils engaged with TBMH music-making activities are safe at all times in line with current Safeguarding procedures
2. Managing, organising and delivering TBMH activities
3. Contributing to and delivering (as appropriate) INSET to TBMH tutors, school-based teachers, partner organisations and other LA teams as directed
4. Effectively communicating all key messages to intended audiences, especially through use of the website and social media
5. Ensuring that all pupils have the opportunity to access and engage with the highest quality musical experiences in and out of schools whilst developing musical and technical skills at an appropriate age and ability in line with common national practice
6. Effectively managing a team of music tutors (instrumental and vocal) to maximise the delivery of quality provision in whole class instrumental learning, small group and individual lessons, and ensembles
7. Planning, preparing and maintaining teaching timetables based on Traded Service requests 
8. Ensuring that all staff maintain accurate timetables and progress reports for all pupils
9. Monitoring and observing the quality of tuition in schools and writing reports to reflect the teaching and learning
10. Providing records on pupil attendance; and providing support to teachers in schools, parents and pupils on all aspects of pupil progression
11. Contributing to, develop, and lead (as appropriate) exciting and high-quality ensemble and performance opportunities for all young musicians
12. Providing support to colleagues in the preparation and delivery of other TBMH activities, events and school music development activities
13. Providing strategic support for partnership working events and activities, as appropriate
14. Keeping abreast of new ideas, teaching approaches/methods and materials in connection with raising standards of music education
15. Participating in staff development opportunities when offered including INSET





3. DIMENSIONS:

(WHERE APPROPRIATE) 
Quote figures which give a picture of your job as follows:
(a) Annual budgetary amounts with which your job is either directly or indirectly concerned
(b) Any other statistics relating to your work


a) The post-holder will not be directly responsible for a budget but will be required to provide budget projections for ensemble activities; projects; scholarships; and to schools for traded-service activities. Through the role, the post-holder will contribute to overall budgetary turn-over of the TBMH (£1.3million per annum).
b) There are c.155 schools in the Tri-borough Area with approximately 55,000 pupils aged 5-18 on school roll.
c) The award-winning Tri-borough Music Hub (TBMH) is the lead organisation that oversees the delivery of music education in three West London boroughs - the London Borough of Hammersmith and Fulham; the Royal Borough of Kensington and Chelsea; and City of Westminster - working with schools, pupils, the workforce and the community. Through an agreed shared-services model, it is a centralised Local Authority service which receives core funding from the Department for Education via the Arts Council England delivering an extensive programme of musical learning in and out of school.
   


Continue on separate sheet if necessary.
I agree to the above job description

Post Holder………………………………………………………………	Date………………….


Director / Chief Officer…………………………………………………	Date………………….



[image: ]


SELECTION CRITERIA/PERSON SPECIFICATION 
	Job Title:
	Instrumental Provision Manager



Conditions to Note: 
· This role is full-time (52 weeks per year with annual leave according to Local Authority continuous service)
· This role is on the Hay Scale with Performance Related Pay (PRP)
· Some weekends and evening work will be required and time off in lieu arrangements are in place to reflect this

Candidates: 
When completing your application form, please address your answers directly to each of the selection criteria below. This enables the panel to assess your ability to meet each criterion. It’s essential that you give at least one example of your ability to meet each of the 5 Values and Behaviours: Responsive, Innovative, Collaborative, Enterprising and Serving our Public. 

Recruiting Managers: 
The following values and behaviours are essential criteria in each post and must be addressed directly by candidates. The Guidance Notes on values and behaviours for managers give example questions to probe candidates in the interview and application stages of the recruitment process.

Values & Behaviours
The Royal Borough of Kensington and Chelsea and the London Borough of Hammersmith and Fulham have identified 5 key behaviours and values which should be demonstrated by all council employees. Successful candidates will show the ability to meet these behaviours. Candidates applying for managerial/leadership roles should also demonstrate two additional leadership behaviours.
	
A

	
Equal Opportunities
Demonstrate an understanding of and commitment to Council policies in relation to Equal Opportunity, Customer Care and service delivery, and the ability to implement these policies in the workplace.


	
B

	
Qualifications:

Essential: 
1. First degree or equivalent; or evidence of significant practical music-making experience at a high level of performance
Desirable:
2. Qualified Teacher Status (QTS)
3. Grade 8 standard (voice or instrument)

	
C

	
Knowledge & Experience:
1. An up to date understanding of the current issues relating to music education Hubs and music education in school settings
2. A good understanding of how schools operate and how music education can contribute to improving pupil learning and motivation
3. A good understanding of how Music Hubs can contribute to whole school improvement and raising attainment and motivation of young people
4. A thorough knowledge of a range of teaching methods in music teaching in general and in specific with vocal/instrumental learning and development
5. An awareness of how to devise programmes of study and schemes of work
6. An understanding of the planning, preparation, procedures and organisation needed when delivering music-making activities
7. An understanding of what constitutes good or better teaching and how teaching and learning can be improved
8. An understanding of working in partnership and how projects are effectively  managed
9. Experience of teaching music in a school 
10. Experience of leading large-scale music performance events
11. Experience of working within a music service or music education Hub
12. Experience of managing a group of instrumental/vocal tutors
13. Experience of working with a range of pupils of different abilities in music from beginner to advanced
14. Experience of administration relating to pupil performance, performances, music education projects
15. Experience of using IT to support learning and/or administration
16. Evidence of significant practical music-making experience at a high level of performance or a high standard of teaching ability
17. Evidence of best-practice safeguarding procedures including organising chaperones and ensuring pupil safety 
18. Evidence of commitment to continuing professional development
19. Evidence of working well in a team and also having capacity for independent initiative based work
20. An ability to inspire pupils of all abilities 



	
	Our Values & Behaviours 

	
D
	



21. We show initiative, drive and determination to get the job done; and constantly to improve what we do. 
22. We determine the right course of action through listening to the needs of our customers 
23. We are accountable for our actions and the decisions we make 
24. We help others to be productive, independent and make informed decisions 


	
E

	





25. We are ambitious in creating new solutions which bring about substantial benefit 
26. We challenge ourselves to be the best we can be 
27. We take pride in providing public services to our communities 
28. We work as a team to support one another to be the best we can be for our customers 


	
F

	





· We provide local leadership and work with partners jointly to develop and deliver services 
· We listen to one another and respect one another’s point of view 
· We challenge one another respectfully and constructively, working together to resolve issues 
· We treat everyone with courtesy, fairness and transparency 


	
G

	



 
· We seek the best deal when looking for ways to improve value for money and reduce cost. 
· We look for new ways to generate growth, income and maximise commercial potential 
· We take managed and considered risks to enable us to achieve the best outcomes.




	
	Management Roles (DELETE AS APPROPRIATE) 

	
I
	
Managing excellent, cost-effective service delivery. 



·  Driving forward performance - setting high standards, encouraging improvement and supporting the team to achieve. Having regular team meetings and one-to-one conversations about performance, including difficult ones when necessary. 
·  Developing our people and our partners - giving people the scope to do well, taking time to understand their strengths and motivations, stretching them and coaching them to achieve. 
·  Managing budgets responsibly – planning, monitoring and adapting budgets to respond to changing priorities. Delivering the medium term plan 
·  Working within the democratic framework - understanding the democratic process and its role in public organisations, anticipating Member needs and responding to their feedback. 


	
J
	

Inspiring the team to deliver the corporate vision, embrace change and develop opportunities.

· Delivering the corporate vision – developing and communicating a direction for my service which keeps us focused on delivering the priorities of the corporate vision and makes it central to everything we do. 
· Leading change - being realistic, transparent and clear on the challenges. Communicating the reasons for change and ensuring understanding. Inspiring people to get involved, to question, and to take change forward. 
·  Making difficult decisions – tackling issues proactively and finding solutions, being accountable for the decisions that have been made. 
· Engaging staff, communities and customers - winning strong support through effective and regular communication, collaboration and feedback. 
·  Being commercial – creating opportunities to generate growth, income and maximise commercial potential. 
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